AUSTRALIAN EMBASSY SEOUL

Notarial Request Form

Client Information

Full Name:

Postal Address:

Contact telephone number: Email address:

Type of notarial service request:

[] Certified Copy of Original Documents (incl. Australian driver license certification)
[] Apostille
[] Authentication

Purpose of notarial service request including the receiving authority:

The country your document is intended for: Type of document (i.e. passport, driver licence, university degree etc):

Delivery options

[ ] Collect

[] Embassy arranged Registered Post — Paid on Delivery in cash or bank transfer
*You will be asked to pay the delivery fees via cash or bank transfer when you received the documents from courier service. Please do

not enclose cash when you send the documents to the Embassy.

If you have any specific instructions for your notarial request, please provide us with the instructions here:

*Please be advised the Embassy can only certify/legalise your document under Department of Foreign Affairs (DFAT) guidelines. For example,
we are not able to change the wording on our certification and will state: ‘This is a true copy of the document presented to me’. Please visit
Smartraveller website for more information on notarial services provided by DFAT. https://www.smartraveller.gov.au/consular-
services/notarial-services/documents-overseas

Notarial Disclaimer

Please ensure that the documents relating to notarial services you require from the Australian Embassy/Consulate/Consulate-General are presented in the
correct form, and that you provide the correct instructions to our staff.

If you are unsure of the legal requirements relating to the notarial service you require, you should seek independent legal advice.

By providing a notarial service such as authenticating a document, providing a certified copy of a document or witnessing a signature on a document, neither
the Australian Government nor the Australian Embassy/Consulate/Consulate-General endorse, verify or make any statement as to the accuracy, truth, legality
or otherwise of the contents of the document or the purposes for which the document may be used.

Neither the Australian Government nor the Embassy/Consulate/Consulate-General accept liability for any loss damage or injury arising out of the use of, or
reliance on, the document or its contents.

Please complete the corresponding checklist and the credit/debit card authorisation form attached. Your documents
will be returned to you unprocessed if you do not include the completed forms with your documents posted to us.


https://www.smartraveller.gov.au/consular-services/notarial-services/documents-overseas
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AUSTRALIAN EMBASSY SEOUL

Notarial Request Checklists

X Please tick where applicable

Certified Copy of Original Documents

O Notarial Request Form
] Original document of which you need a certified copy. (Photocopied or scanned copy will not be accepted.)

O Credit/Debit Card Authorisation Form (Attached)

For electronic documents, sources must be checked prior to certifying.

O 1 forwarded the source email (i.e. email sent by the issuing authority) to consular.seoul@dfat.gov.au on
DD / MM / YYYY.

L] 1 have asked the issuing authority to email my documents to consular.seoul@dfat.gov.au.

O My document can be verified through issue number or/and QR code. (For documents issued by the Korean
Government)

Apostilles or Authentications

] Notarial Request Form

[ Original document of which you need Apostille/Authentication. (Photocopied or scanned copy will not be
accepted.)

O Credit/Debit Card Authorisation Form (Attached)

Electronic documents

*We accept a limited range of official Australian public documents electronically including Australian public university documents available
via My eQuals portal and Digital National Police Certificate issued from Australian Federal Police (AFP).

For other documents, please contact us prior to posting your documents.

O 1 forwarded the source email (i.e. email sent by the issuing authority) to consular.seoul@dfat.gov.au on
DD / MM / YYYY.

L] | have confirmed with the Embassy that my electronic documents are eligible for Apostille/Authentications.

All Australian public university education documents must be verified as a ‘true and accurate record’ before the
document can be legalised by Australian Embassy Seoul. Please choose one of the options below to meet verification
requirements. This policy does not apply to TAFE Certificates.

O 1 shared My eQuals documents to consular.seoul@dfat.gov.au on DD / /
Access PIN (Optional):

L] | have included printed copy of verification result page from my university website.

O I have requested university student centre to send an email to consular.seoul@dfat.gov.au to verify my award.

1 My university requires the Embassy to send a request email to verify my award. | sent an instruction email to
consular.seoul@dfat.gov.au on DD / /
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AUSTRALIAN EMBASSY SEOUL

CREDIT/DEBIT CARD AUTHORISATION FORM FOR NOTARIAL SERVICES
7tE ZH 2%8XM

Mark items to [] Mailed application for a certified copy / ¥ 2= E —‘?—_4 NS
charge AUD $88* per document from 1 January 2025 / 742 88 S 23] (2025 4 1 & 7|F)
HSE= F=0l *Multiple copies of one document will incur multiple charges.

7|l FHAIL. SYUst EM2tE o] £o| 35S MEE 42 = ANEL

For example, if you need three certified copies of your passport, you will be charged AUD $264.
OlA) o S5 355 28t 42, 264 =2F EHe2{7t AX ELICHL

Number of certified copies required (EA12| £4=) _ xapplicable fee (&5 H| )

Total (2H| 3H):

il
o

[l Mailed application for an Apostille or Authentication / OFEZAE|], FALEQl QH Al
AUD $102 per document from 1 January 2025 / 4% 102 &3 2] 2025 | 1 & 7|F)

Number of Apostilles/Authentications required (ZA12] 54=) __ x applicable fee (&3 H|-8)

Total (BH =H):

| hereby authorise the above amount to be applied to my credit or debit card.
2012 ot M =N s A8 E= MIAZIEZ Q| At Mt XS 20l ST

Sighature / M& Date / &7

CARD DETAILS / 7IE HH

Type of Card

7t BF

O visa/uixt | O MasterCard/otAE{7t= O American Express/otm2|zt A maj|A

Card Number

wewe | L LIOOH o0

Name on
Card

7tE AX| X}
018 (¥3)

Expiry Date CVWVor CVC

88 Izt sl ols me

OFFICE USE ONLY

RECEIVED DATE: OFFICER IN CHARGE:

ISSUED DATE: RECEIPT NUMBER:




AUSTRALIAN EMBASSY SEOUL

MAIL YOUR NOTARIAL REQUEST TO THE AUSTRALIAN EMBASSY SEOUL
ZH|$H MRE Of2f FAR HUFHAL.

Australian Embassy Seoul
Consular Services Section
19" Floor, Kyobo Building,

1, Jong-ro, Jongno-gu, Seoul 03154
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The turnaround time for mailed-in applications is approximately 2-3 working days for pickup or
5-7 working days when receiving it via post.
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We recommend that you send your document via registered post.
The Embassy cannot take responsibility for document lost in the mail.
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We are closed on public holidays. For more information, please see About us.

CHAZH S22 About us Of| A &HolEh 4= QI &L LY,
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